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You’re busy. This will be quick, practical, and fun. 

You’ll walk away with:

 Smart ways to use ChatGPT at work – and home
 Simple prompting tips that deliver big results
 The latest updates to get you caught up fast

Why You’re Here
 



GenAI assistant that generates human-like responses

Think of it as a…

 Smart intern
 Executive assistant
 Writing partner

What is ChatGPT?
 



What’s New Since Last Year?
 

Faster and 
smarter

Voice and 
image

Personalized 
memory

Simplified 
UI



Set a role
 

Prompt Like a Pro.
 

Be specific
 Guide the tone
 



Bad prompt

Write a 
follow-up 
email after an 
onboarding 
call.
 

Prompt Like a Pro.
 

Good prompt

Act as a client success manager. 
Please write a warm follow-up 
email in my style after an 
onboarding call. Keep it friendly, 3 
paragraphs, and thank them for 
joining.
 



Real Work. Real Use.
 HR Job posts, policies, onboarding docs

Ops/Admin SOPs, training materials, vendor emails

Marketing Email subject lines and emojis, social posts, slogans

Finance Budget summaries, simplified explanations

Sales Outreach emails, create value props, prep for prospect calls

Training Onboarding materials, create quizzes, rewrite dense materials

Content Create a PowerPoint presentation for a ChatGPT Tutorial 

Anyone! Draft clear emails, brainstorm ideas, simplify complex topics



Real Life. Real Use.
 Travel Plan trips, build itineraries, draft packing lists

Wellness Create workout routines, meal plans

Cooking Brainstorm ingredients, find recipes, menu timing

Money Draft budgets, explain loan terms, understand tax rules

Social Plan parties, write toasts, create trivia contests

Growth Learn a new language, chat with historical figures

Media Recommend your next TV show, movie, or book

Art Create blank coloring pages, generate any image!



The Only Slide You’ll Need.
 

Ask ChatGPT to 
teach you how to 
use ChatGPT 





Do’s and Don’ts.
 Do Don’t

Use for drafts, summaries, 
brainstorming

Assume it’s always right – 
or original

Give it clear instructions Let it replace human 
oversight

Treat it like a colleague Enter confidential 
information



Level Up! ChatGPT Search
 







Level Up! Image Generation
 



Use it For Slides, Marketing – or Just to 
Make a Point

 
 Presentation graphics without boring stock photos
 Custom social media content just as you want it
 Mockups or mood boards for projects or campaigns
 Internal engagement (training, newsletters, contests)





Have a Conversation.
 





Thank you!
 

Rich Meneghello
Chief Content Officer
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