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https://www.linkedin.com/in/careerservicesexample/ 

EDUCATION
Georgia Gwinnett College, School of Business, AACSB accredited 	Lawrenceville, GA
Bachelor of Business Administration, Management Concentration 	Anticipated Month 20XX
GPA: X.X	
[bookmark: _GoBack]Honors/Awards: HOPE Scholarship, Dean’s List (Spring 20XX)

RELEVANT COURSEWORK 
Course Title 1, Course Title 2, Course Title 3, Course Title 4, Course Title 5

INTERNSHIP EXPERIENCE
Name of Company	City, State
Job Title 	Month 20XX – Present
· Include keywords that correspond with job description 
· Emphasize accomplishments over day-to-day tasks
· Another possible formula is “Performed X to do Y, resulting in Z”

WORK EXPERIENCE
Name of Company	City, State
Job Title 	Month 20XX – Present
· List work experience roles in reverse chronological order
· Include 3-5 bullet points demonstrating skills you have gained through this position that relate back to the job description
· Place an action verb at the beginning of a bullet point statement to make it impactful
· Use quantifiers & timeframes whenever possible, such as numbers, money amounts, or percentages. “Trained six new employees monthly”
· Use simple present or simple past tense verbs to describe your action and apply consistently

PROJECT EXPERIENCE 
Name of Project, Name of Course	Fall 20XX
· Wrote a 5-page research proposal with an experimental framework to test __ hypothesis
· Collaborated with a team of 4 members to plan and deliver a persuasive verbal presentation
· Completed a literary review of 20+ relevant peer-reviewed studies and designed a group presentation in Canva to discuss findings

CAMPUS & COMMUNITY INVOLVEMENT
Name of Club/Organization, Your Title	Month 20XX – Month 20XX
· Organized professional networking events, increasing member participation and campus visibility
· Supported weekly food distribution by organizing donations and assisting families in need
· Led a team of student volunteers and delegated tasks to complete club projects
· Facilitated workshop focused on leadership development

SKILLS & CERTIFICATIONS
Language: Spanish (Fluent)
Technical: Excel, QuickBooks, Power BI 
Certifications: LinkedIn Learning courses, Google certificates, Coursera 

